
📅 1. Daily & Monthly Financial Health Essentials
Whether you work with an accountant or enjoy tackling your accounts by yourself these habits will keep your business running smoothly, prevent ATO issues, and give you clarity.
	Action Item
	Why It Matters

	Separate Business Banking: Use a dedicated business bank account and credit card for all transactions.
	Clear separation for tax and auditing.

	Daily POS Reconciliation: Match daily point-of-sale reports (cash and card) to bank deposits/system totals.
	Accurate revenue reporting & fraud prevention.

	Digital Record Keeping: Use accounting software (Xero) and a receipt app like DEXT to digitise and categorise all receipts/invoices.
	ATO requires 5 years of organised records.

	Payroll Processing: Process all employee wages, PAYG, and Super via Single Touch Payroll (STP) software.
	Mandatory real-time ATO reporting.

	Bank Reconciliation: Match all transactions in your accounting software to your bank statements monthly.
	Essential for error checking and accurate reporting.

	Accounts Receivable (If applicable): Follow up on commercial client invoices to ensure payments are collected on time.
	Maintain healthy business cash flow.



💡 Most dry cleaner owners fail on record keeping — which leads to overpaying tax and unnecessary penalties.
📆 2. Quarterly BAS & Compliance Checklist
Avoid last-minute stress and costly mistakes.
	Action Item
	Why It Matters

	Check GST Registration (>$75,000 turnover)
	Mandatory if you exceed the threshold.

	Review Tax Invoices: Ensure you have valid "Tax Invoices" for all business purchases to claim GST Input Tax Credits (ITCs).
	Ensures you can claim GST credits.

	Pay Superannuation: Pay the Super Guarantee (currently 12%) for all eligible employees by the quarterly due date.
	Avoid Superannuation Guarantee Charge (SGC) penalties.

	Prepare and Lodge BAS: Review GST collected and paid, PAYG Withholding, and lodge the Business Activity Statement.
	Quarterly ATO compliance (Due Oct 28, Feb 28, Apr 28, Jul 28).

	Estimate Tax/Cash Set Aside: Calculate an estimate of your annual profit and set aside funds to cover upcoming Income Tax.
	Prevents cash flow pressure at EOFY.


💡 Most BAS problems happen when revenue isn’t matched properly to POS or when GST isn’t classified correctly.
📅 3. Annual & Year-End “Pre–June 30” Action Plan
The steps you take before 30 June have the biggest impact on your tax savings.
	Action Item
	Why It Matters

	Annual Stocktake: Perform a physical count and valuation of all your business stock (chemicals, hangers, packaging) on June 30.
	Accurately calculate Cost of Goods Sold (COGS).

	Review Capital Assets: Provide your accountant with records of all machinery purchases (dry cleaning machines, presses) and disposals.
	Accurately calculate depreciation (Temp Full Expensing/Simplified Depreciation).

	Write Off Bad Debts: Write off any genuinely unrecoverable customer debts before June 30.
	Claim a tax deduction for the written-off value.

	Finalise STP: Complete the finalisation declaration through your payroll software for all employees by July 14.
	Allows employees to lodge their personal tax returns.

	Lodge Income Tax Return: Work with your tax agent to lodge the annual business income tax return (usually by Oct 31, or later if using a tax agent like Sleek).
	Finalise annual tax obligations.



💡 Dry cleaners often miss machinery depreciation opportunities — costing thousands in lost deductions.
🧼 4. Dry Cleaning Industry–Specific Accounting Tips
These are areas where dry cleaners commonly make mistakes.
	Action Item
	Why It Matters

	Chemicals as Inventory: Ensure your accounting system treats cleaning chemicals, solvents, and packaging as Inventory (asset) until consumed, then expense it as COGS.
	Accurate profitability measurement.

	Utility Usage: Monitor high-volume utilities (Water, Power) as these are key operating costs. Check if utility charges are correctly categorised as 'Utilities'.
	Key area for cost control and tax deduction.

	Record Logbook: If claiming car expenses for pick-up/delivery, maintain a 12-week logbook every 5 years or track kilometres.
	Required for claiming dry-cleaning delivery expenses.


💡 Incorrectly recording chemicals and packaging is one of the biggest sources of overstated expenses.
🧠 Curious if There is a Better Way to Keep Your Dry-Cleaning Business Running Smoothly?
The Sleek team is offering all Drycleaning Institute of Australia members:
· FREE 30-minute Accounting & Tax Consultation to discuss your business
· 15% off any upfront Sleek accounting & tax bundle (valid until 31 Jan 2025)
💡 Don’t wait—spots are limited! ➡️ [Book Your Free Session] or email the Sleek team at partnerships.au@sleek.com
